PaccmoTpeno u npuHsTO: VYT1Bepxnaro:
Me/1IarOrMYECKUM COBETOM JIMPEKTOP LIKOJIBL:
[Tpotokon Ne 1 ot 28.08.2017 r. B.A. Hamumos

[Tpuka3 Ne 126/2 ot «30» aBrycra 2017r.

MHOJIOXKEHUME O PABOTE C OBPAIIEHUSAMUAU I'PAYXKIAAH MBOY III'O
«TPUPOHOBCKAS COL»

OBIIME IMTOJIOKEHUA

1.1. Tonoxenue o paccMoTpeHun odparienuii rpaxaan B [lIkose pazpaboTaHO B eJIAX OBBIICHHS
Pe3yIbTATUBHOCTH M KAYECTBA, OTKPBHITOCTH U JOCTYITHOCTH PACCMOTPEHUS 0OpallleHui rpakiaH ,
co3J1aHusi KOM(OPTHBIX YCIOBUHN JIJIs1 Y4aCTHUKOB OTHOILCHHH, BO3HUKAIOIIUX MIPU PACCMOTPEHUHU
oOpalieHui TpaKaaH, ONpeesseT CPOKU U IMOCIICA0BATEILHOCTh ICHCTBHIA (aIMUHHCTPATUBHBIX
MPOIIEeTyp) IO PACCMOTPEHHIO 0OpaIeHU TpakIaH.

1.2. PaccmoTpeHue oOpallieHnii rpak/ial peryjaupyroT cjeayoiyue HOpMATUBHbIE AKThI:

- Koncrutynusa Poccuiickoit @enepanuu, npuHsaTas BCEHAPOIHBIM rojocoBanueM 12 nekabps 1993 roaa (c
y4€TOM IOIPABOK, BHECEHHBIX 3akoHaMu Poccuiickoit @enepanuu o nomnpaskax k Koncruryuuu
Poccuiickoit ®enepanuu ot 30.12.2008 Ne 6-®K3 u ot 30.12.2008 Ne 7-DK3) (Cobpanue
3akoHoarenscTBa Poccuiickoit deneparuu, 2009, Ne 4, cT. 445);

- ®epepanbublii 3ak0H 0T 24.07.1998 Ne 124-D3 «OO0 ocHOBHBIX TapaHTHIX IpaB pedbEHka B Poccuiickoit
Oenepanun» (Cobpanue 3akonoaarenbcrBa Pocecuiickoit @eaepannn, 1998, Ne 31, ct. 3802);

- ®epepanbubiii 3ak0H 0T 02.05.2006 Ne 59-03 «O mopsiike pacCMOTpEeHHsI 00pallleHH rpaXkaaH
Poccuiickoit @eneparun» (Codpanue 3akoHoaaTenbecTBa Poccniickoit @enepammm, 2006, Ne 19, ct. 2060;
2010, Ne 27, ct. 3410);

- ®enepanbHBIM 3aK0HOM OT 27.07.2006 Ne 149-D3 «O06 nrdopmauu, nHHOPMAIMOHHBIX TEXHOJIOTHSIX H

o 3amute nHpopmarum» (Cobpanue 3akoHogatenscTBa Poccuiickoit ®enepanuu, 2006, Ne 31 (4. ), ct.
3448);

1.3. B nacrosimem [lonoxennu noxa «odpamieHus MU rpakjaH» NOHUMAaIOTCS HallpaBJIEHHbIE U
nocrynusuue B lkony, aupextopy 11Ikossl, min 3aMecTUTENAM JTUPEKTOPA MHIUBUAYaAbHbIE I
KOJUICKTUBHBIC IPCJIOKCHHN A, 3asABJIICHUSA WU )KEU'IO6I)I, W3N0KEHHBIE B MUCEMEHHOM HITH YCTHOﬁ Q)opMe.
Ilpeonoscenue - oOpalieHUe Tpax/JaH, HAMPABICHHOE Ha yIydllleHHE JesATeIbHOCTH 00pa3oBaTelbHBIX
YUpEKACHUH, KOMUTETa 00pa30BaHUS U T.1I.

3asenenue - obpalieHue B LENAX pealu3aliy IPaB U 3aKOHHBIX HHTEPECOB TPAXKIAH.

Kanoba - obGpamenue ¢ TpeOOBaHMEM O BOCCTAaHOBJICHHM IIpaB M 3aKOHHBIX HHTEPECOB TpakIaH,
HapyLWEHHbIX JEHCTBUSAMU MM PpEIIEHUSMH TOCYJapCTBEHHBIX OPraHoB, JOJDKHOCTHBIX — JIMIL,
OOIIECTBEHHBIX JIUI] U OOILIECTBEHHBIX OPraHU3aLNH.

IToBTOPHBIMH CcuUHMTalOTCS OOpAIEHHUs, TOCTYMUBIINE OT OJAHOTO M TOTO K€ JIMLA MO OJHOMY M TOMY XKe
BOIIPOCY €CJIM CO BPEMEHHM MOJ[adll MEePBOT0 HMCTEK CPOK PACCMOTPEHHS WM 3asBHUTENh HE YAOBIETBOPEH
JaHHBIM eMy 0TBeTOM. [TuchbmMa 0IHOTO M TOTO € JIMIIA U 110 OJJHOMY U TOMY K€ BOIPOCY, MOCTYIHUBILIHUE JI0
WCTEUCHHS CPOKA PACCMOTPEHUS], CAMTAIOTCS TIEPBHYHBIMHU.

AHOHMMHBIMH CYMTAIOTCS MUChbMa IpaxJaH 0e3 yka3aHus (aMHIUH, ajpeca, IO KOTOPOMY JOJKEH OBbITh
HaIIpaBJICH OTBET, IO TAKUM O6paHIeHI/I${M OTBET HE AacTCH.

1.4. 3assBuTensMu ABIAIOTCS TpaxaaHe Poccuiickoit denepannn, MHOCTPaHHBIC TpaKIaHe U nra 0e3
IPaKJAHCTBA, 32 UCKIIOYEHUEM CIIYy4YaeB, YCTAHOBIIEHHBIX MEXYHApOIHBIMU J0roBopaMu Poccuiickoii
Oenepanun uin dhenepaIbHBIMUA 3aKOHAMU (JjaJiee - TpaxaaHe) U UX MPEACTaBUTEIH.

1.5. ITopsinok uHpopMUpOBaAHHS 3aMHTEPECOBAHHBIX JIMII O MPABUJIAX PACCMOTPEHUS 00pPAIlleHHI:
1.5.1. Uadopmanus o mecte HaxoxaeHus U rpaduke padots [lIkoner:sochtrifonovo
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623565.CBepanoBckast ~ obmactb,  IIpimvuuCcKHil paiioH, c¢. Tpudonoso, yn.Jlennna-93.
['padux TMYHOTO MpHEMa TPaXKAaH AUPEKTOPOM M 3aMECTHTEISIMH AUPEKTOPA IIKOJIBI COOOIIAeTCs 110
tenedony (343)2-34-66, pazmeriieH Ha HUHPOPMALIMOHHOM cTeH e U caiite [1IKobI:

1.5.2. Ilopsaok nosxy4yeHuss HHGpOpMALHMM 3asiBUTEIAMH 10 BOIPOCAM IPEAOCTABICHHS, B TOM YHCIIE O
XOJI€ pacCMOTPEHUs OOpaLCHUI:

a) Ipu OOpAICHNUU TPAKAAHUH COOOIIALT CIeIyoIee:

- CBOM (haMMIINIO, ML M OTYECTBO I'pakJaHUHA, TOMALIHUNA ajipec;

- coJiepKaHue OOpaIeHuUs;

- HoMep TenedoHa.

B oOpamienun 3asBUTENs MOXKET COAEPKATHCSA MPOoch0a 0 BeiAaue MH(YOpMAIIUHU TUYHO 3asIBUTENIO UIIH €r0
YIIOJIHOMOYEHHOMY NPEICTaBUTENIO IPU X OOpallleHUH UM HAIPaBJICHUH €€ 10 IoYTe (B TOM UHuCiie
a51eKTpoHHON). [Ipu 0TCYTCTBUM B 3asBICHUM yKa3aHUS HA CIIOCO0 MOTyYeHUS 3asBUTENIEM HH(DOPMAIIH
OTBET €My HaIIPaBJIseTCA MO MOYTE.

0) MHIMBUAYATBHBIA YCTHBIN OTBET 3asiBUTEINIO MO TeJIe()OHY OCYHIECTBISACTCS YIIOJIHOMOYEHHBIMU JIUIIAMH.
B) IIpU OTBETE Ha Tene(OHHbIE 3BOHKHU JIULO, Aaolee HH(POPMAIIHIO, CHAB TPYOKY, J0JKHO Ha3BaTh
(bamMuTuIo, UMs1, OTYECTBO, 3aHUMAEMYIO TOJDKHOCTD U MPEIJIOKHUTh TPAKIAHUHY MPEICTABUTHCS U U3TIOKHUT
CYTh BOIIpOCa.

T') B ClTydae eCid ISl IOJrOTOBKU OTBETa TPeOyeTcs MPOIOIHKUTEIBHOE BPeMsl, 3asBUTEITI0 MOXKET OBITh
IIPEUI0KEHO 00PATUTHCS B TUCBbMEHHOM BHUJIE.

1) TUCbMEHHOE UH(POPMHUPOBAHUE TPAXKIAH O TIOPSIKE PACCMOTPEHUS OOpaIICHUS TPaKIaH
OCYLLECTBIISIETCS TyTEM HAIlPaBJIEHUS] OTBETOB IIOYTOBBIM OTIIPABICHUEM.

OTBeThI Ha MUCEMEHHBIE 0OpAIIEHUs TPAXK/IaH, IOCTYHBILINE TOYTOBOH, (PaKCHMUIIBHOM CBS3BIO, TIO
3JIEKTPOHHOM MOYTE, HAIIPABIISIOTCS B IMCbMEHHOM BU/JIE TIOYTOBBIM OTIIPABICHUEM.

B cirydae mocTyruieHus: KOJUIEKTUBHOTO MUCHBMEHHOTO 00paIeHns TPakIaH OTBET Ha oOpaleHue
HampaBJsIeTCs B ajpec TpakJaHNHA, YKa3aHHOT'O B OOpAIlleHUH MEPBBIM, €CIH B OOpallleHUH He yKa3aH MHOM
azipecar JUIsl OTBETA.

OTBeThl Ha MMCbMEHHBIE 0OpaIleH!s IPaX/IaH J0JDKHbBI COAEPIKATh: 1aTy JOKYMEHTA, PETUCTPallMOHHbBIN
HOMEp JOKYMEHTa, (aMUIINIO ¥ MHUIHAJBI TPKIAHWHA, €r0 TIOYTOBBIN a/Ipec, TEKCT JOKYMEHTA (OTBETHI
Ha MOCTaBJICHHbIE BOMPOCHI), HAUMEHOBAHUE JIOJKHOCTH JIMLIA, TOAMUCABILET0 JOKYMEHT, €r0 MHUIUAIIBI,
(bamunmio, NoANKCh, GaMUINIO U HOMEP Tene(poHa UCTIOTHUTES.

€) TpaXJaHHUH ¢ yueToM rpaduka (pesxxuma) padotsl LLIkosasl ¢ MOMEHTa preMa oOpalleHns: UMeET IpaBo
1o Tesie()OHyY WM JIMYHO MOJYYHTh y CIEIHAINCTa B 00JACTH ONEPATUBHOTO YIIPABICHUS CHCTEMOM
00pa3oBaHMs CBEJCHUS O PACCMOTPEHUH €ro 0OpaIleHHS:

- 0 JIUIIE, KOTOPOE paccMaTpuBaeT oOparieHue (J1ajnee — UCTIOTHUTENh);

- 0 HEBO3MOYKHOCTH pacCMOTPEHMsI 0OpallieHHsI ¢ YKa3aHHeM OCHOBAaHUI JUIsl 3TOTO;

- 0 MIPOJIEHUH CPOKOB PACCMOTPEHUS 0OpaIeHusl ¢ yKa3aHHeM OCHOBAHUH JIJIsl 3TOTO.

) KOHCYJIbTAIlMH (CIPaBKHU) NMPETOCTABISAIOTCS [0 BOIPOCaM:

- TpeOOBaHUM K OPOPMIIEHUIO TUCEMEHHOTO 00pallleHNUs;

- TpeOOBaHUH K MPEABABISIEMbIM JOKYMEHTAM 3asiBUTENIEM, IPULLIEIIINM Ha IPHEM;

- MECT U TPa(HKOB JUYHOTO IpHUeMa JODKHOCTHRIMU JInaMu  LIIKOIIBI U1t pacCMOTPEHHUsT YCTHBIX
oOparieHuit;

- IOpsiIKa ¥ CPOKOB PACCMOTPEHHST OOpAICHHIA;

- opsiika 00kaloBaHUA JecTBUH (0e31eHCTBY) U pellIeHUH, OCYIECTBIIEMBIX M IPUHUMAEMBbIX B X0/1€
MIPEIOCTABIICHUS YCIYTH TI0 PACCMOTPEHHUIO OOpaIIeHU rpax/iaH.

3) OCHOBHBIMH TPEOOBAaHUSMU MPH KOHCYIHTUPOBAHUH SBIISIOTCS:

- KOMIIETEHTHOCTb;

- YeTKOCTh B U3JIOKEHUU MaTepHaa;

- MOJTHOTA KOHCYJITHPOBAHUS;

- KOPPEKTHOCTh U BHUMATEIBHOCTh K 00paTUBLIEMYCS IPaXIaHUHY.

1.5.3. Undopmarnus, ykazanHas B myHKTax 1.5.1-1.5.4. Hacrosimero [Tonoxkenus, pa3merniaercs:
1) B neuatHoil popme Ha nHopManoHHBIX cTeHaax Llkomsr;
2) B aeKTpoHHOM BUJE B cetu MHTepHeT: Ha caiite IIIkobI.
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B cnydae ecnu B ykazaHHYI0 HHPOpPMALIKIO ObUTH BHECEHBI U3MEHEHUS, TO OHA B TeUeHHE 5 pabounx
JHEH MOUIeXKUT OOHOBIICHHUIO HA MH(OPMAIIMOHHBIX CTEH/IaX U Ha cailTax.

2. IOPSI/IOK PACCMOTPEHU S OBPAIIIEHUM I'PAXKIAH.
2.Pe3yJibTaTOM paccMOTpeHNs 00paleHHsI SIBJISIETCS
- YCTHBIN WIN NMCbMEHHBIN OTBET Ha IIOCTAaBJICHHbIE B 0OpAILEHUH BOIPOCHI C YyYETOM JaHHBIX OTBETOB U
pa3bsICHEHUH Ha paHee MOCTYNUBIINE 00PAIECHUS TOTO K€ 3asBUTEIIS;
- IPUHATUE MEp, HAIPaBJIEHHBIX Ha BOCCTAHOBJICHNE WJIH 3aILUTy HAPYLIEHHBIX IPaB, CBOOO 1 3aKOHHBIX
MHTEPECOB TPAKIAHNHA B CBA3H C €r0 0OpaICHHEM.

2.1. Cpoxk paccMoTpeHuUs 00paleHMi:

2.1.1. cpoK paccMOTpEHHUs YCTHOT0 0OpaIlleHus rpak/IaHiHa cocTaBisieT He 0osee 30 MunyT. B ciyuae
€CJIN JJIs IOATOTOBKU OTBETA TPEOyeTCs MPOJOJIKUTEIBHOE BPEMS, 3aIBUTEIII0 MOXKET OBbITh IIPEAIOKEHO
o0paTuThbcs B MUCbMEHHOM BUJIE;

2.1.2. cpok paccMOTpeHUsl MUCbMEHHOTO 0OpaIIeHUs IPaXKIaH COCTABIISET HEe 00J1ee TPUALATH

KaJIeHAAPHBIX JHeH ¢ MOMEHTA [IOCTYIUIEHUs 00pallleHus, 32 UCKIIOYEHUEM CITy4aeB, YKa3aHHbIX B ILII.
243.-24.7,;

2.1.3. B cnyuasx, TpeOyIOUIUX Ui pa3pelieHus: BOMPOCOB, OCTABICHHBIX B OOPAILEHUSIX, TPOBEACHUS
CTIEMAIBHON MTPOBEPKH, UCTPEOOBAHUS JOTOTHUTEIBHBIX MAaTEPHAJIOB, IPUHATHS JPYTUX MEpP, CPOKH
paccMOTpeHus1 00paleHUH rPaKIaH MOTYT ObITh POAJIEHbl IMPEKTOPOM HIKOJIbI He 0oJiee yeM Ha
TPUALATH KaJeHAAPHBIX JIHEeH ¢ coo0IeHneM 00 3TOM 00paTUBIIEMYCSI TPAKIAHIUHY M 00OCHOBAaHUEM
HEO0OXOIMMOCTHU MIPOJICHUSI CPOKOB;

2.1.4. paccmoTpeHue 3asBICHUM U kKaJl00, KacaloluXcsi BOIPOCOB 3aIIHUTHI MPaB PeOEHKa, a TAKKe
MIPEUIOKEHUS 110 TPEIOTBPAIIEHUIO BO3MOXKHBIX aBapuil, KaTacTpo(d M MHBIX YPE3BBIUANHBIX CUTYAIHA
HAaYMHAETCs Oe30TIaraTe’abHo U J0JDKHO OBITh 3aBEPIICHO HE MO3/IHEee, YeM B 15-1HEBHBIN CPOK.

2.2. IlepeyeHb 10KYMEHTOB, HEOOXOAUMBIX /I PACCMOTPEHHUsI 00paIlIeHUsI TPAXKIAH:

2.2.1. Ilpn ycTHOM 00OpallieH!H 3asBUTEIb, IPEACTABUTENb 3asIBUTENS IPEIbBIISACT:

AOKYMEHT, Y/10CTOBEPSIIOIIUH JIHYHOCTD;

JIOBEPEHHOCTh Ha MPECTaBICHUE NHTEPECOB 3asiBUTENS, OOPMIICHHYIO B COOTBETCTBHHM C TPAXKAAHCKUM
3aKOHOJATEIbCTBOM.

2.2.2. Ilpn nucbMEeHHOM 00palieHnH 3asBUTeb 0opMIIseT MUCbMEHHO KaJ100y, 3asiBIeHUEe UIH
Npea10KkeHue B IPOU3BOJILHOM (popme.

2.3. UcuepnbIBaloLuii epevyeHb OCHOBAHUIA VI 0TKA3a B PACCMOTPEHNH 00paleH s :

- B IMCbMEHHOM OOpallleHUH He yKa3aHbl (haMUJIus rpakJaHNHA, HallpaBUBIIET0 0OpaIlieHne, 1 MOYTOBbII
azipec, 0 KOTOPOMY JIOJIKEeH OBITh HAIIPABIICH OTBET;

- oOpareHne coAep>KUT BOMPOCHI, pelIeHne KOTOPHIX HE BXOAUT B KoMrieTeHIuio [IIkobr;

- B oOparnieHnu ooxkanyeTcs cyaeOHoe pelieHue;

- B 00paIleHny co/iepKaTcs HelEeH3YpHbIe TM00 OCKOPOUTETbHBIE BBIPAXKEHHUS, YTPO3bI KU3HH, 3J0POBbIO U
HMMYILECTBY TOJDKHOCTHOTO JINLA, a TAK)KE YWIEHOB €0 CEMBU;

- TEKCT IIMCBMEHHOI'O o6pan1eHI/1$1 HC MOAOAacTCA IMPOUYTCHUIO,

- B TUCbMEHHOM OOpaIlleHUH TPakJaHUHA COAEPIKUTCS BOIIPOC, HA KOTOPBI €My MHOTOKPATHO JIaBaJIUCh
IMUCbMCHHBIC OTBETHI 11O CYIIECTBY B CBA3U C paHCC HAIIPaBIACMbIMU O6paIHeHI/I$IMI/I, H IIpH 5TOM B
o0pallleHuu He MIPUBOAATCS HOBBIE JTI0BOJIBI MIIM OOCTOSTENILCTBA,

- OTBET I10 CYUIECTBY MTOCTABJIEHHOTO B OOpaIlleHHH BOIIPOCa HE MOXKET OBITh JaH 0e3 pa3rialleHus
CBEJIEHHI, COCTaBIIAIONINX TOCYAAPCTBEHHYIO UM UHYIO OXpaHIeMylo (peepanbHbIM 3aKOHOM TaiHy;

- 3aABUTCIIb IIPU YCTHOM 06pau1eH1/m HaXOJUTCA B COCTOAHUHN AJIKOT'OJIBHOT'O UJIM HAPKOTHUYCCKOI'O
OIIbAHCHUS, ITPU IIPOABJICHUAX UM arpCCCUM.
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2.4. PaccMoTpeHue oOpaleHHii IPaskIaH oCylecTBJsieTcsl 0eCnJIaTHO.

2.5. MakcuManbpHBI CPOK 0KHMIaHUS B OUEpe/ld IPU YCTHOM OOpallieHuH cocTaBiisieT He Oosiee 60 MUHYT,
IpU TOAaye MMCbMEHHOro OOpaleHus — He 6oiee 5 MUHYT;

3. COCTAB, NOCJIEAOBATEJIBHOCTb U CPOKHU BBIIIOJIHEHUS ITPOLEAYP,
TPEBOBAHMA K NIOPAJAKY UX BBITIOJIHEHU A

3.1. Cocras, noc/jieA0BaTeJIbHOCTD M CPOKH BBINOJTHEHHUS aJIMUHUCTPATUBHBIX ITPOLIEYP B YACTU
paccMOTpEHHE MMCbMEHHBIX O0pAILEHUH rpaKIaH:

- IPUEM U pETUCTpalusl 0OpalleHus B TeUeHHUE TPeX pabounx JHEH;

- paccMoTpeHue obparieHus aupekropom Llkost ,

- oopMIIeHHE HEOOX0IMMOTO OTBETHI B COOTBETCTBUU ¢ HacTos M [lonoxxenuem.

3.2. TpeGoBaHus K MOPSIAKY BBINOJHEHHS] aIMUHUCTPATUBHBIX POLEAYP.

3.2.1. lupeKTop MIKOJIBI WU €r0 3aMECTHTEIb

- IPOYUTHIBAET OOpAIEHUs, POBEPSIET NPABUIBHOCTD UX AIPECALINH, ONPEICISIET KPYT MOCTABJICHHBIX B
HEM BOIIPOCOB;

- PETUCTPHUPYET OOpAIICHNUs, IIPOCTABIISAS B IPABOM HUKHEM YTITy IIEPBOTO JINCTA OOpameHHs
PETUCTPALIMOHHBIN ITaMII, B KOTOPOM YKa3bIBaeT ATy PErUCTPAIK U PETUCTPAIIMOHHBIN HOMED
JIOKYMEHTa, KOTOPBIA COCTOUT M3 MOPSAIKOBOIO HOMEpa IMOCTYIHBILETO 0OpaIIeHus; 1aThl TOCTYIUICHUS
oOparieHus;

- IPUKJIAABIBACT OOpalIeHne epe MPUIOKEHUAMH (KOMUSMH OTBETOB, Pa3bsICHEHUH U MHBIMH
npuiokeHussMu ). KoHBepT mpukiaapiBaeTcsl, €Cliu B TEKCTE MUChbMa OTCYTCTBYIOT JJaHHBIE O 3asiBUTENE (ero
(bamuTuM, UMEHH, OTYECTBE U ajpece);

- oopMIISIET KaXKJ0€ MUChbMEHHOe oOpaiieHre B « 2KypHaJse o0pauieHuii rpakaan», 3aMich COACPIKHUT:

e (haMUWINIO U HHUIMAJIBI OOPAaTHUBILIETroCs TpakJJaHWHA U (MJIHM) YIIOJHOMOUYEHHOTO UM JIHIa, J100,
€CJIM TUChMO TOANUCAHO TpeMs U OoJiee rpakJjaHaMH, YKa3bIBaeT, UTO 0OpaIICHUE «KOJUIEKTUBHOE»
Y BHOCHUT (DaMUIIMIO M MHUIIMAJIBI TPaXKIaHWHA, Y€l aJipec yKas3aH JIJIs OTBETa;

® ATy PeruCTPallii U PETUCTPAIIMOHHBIN HOMEp 0OpaIeHus;

e BUJI OOpareHus (3asiBICHHUE, MPEIOKEHNE, Kalooa),

e anpec ¢ coOMI0IEHUEM MOPSIKA, OOLIETIPUHITOrO MPH 0POPMICHUH TOYTOBOM KOPPECTIOHIEHIINH,
1100 JiesaeT OTMETKY «0e3 agpecay, eciii aJpec OTCYTCTBYET B MMChbME U Ha KOHBEPTE;

e TeMa (TeMbl) OOpaleHus;

® OTMETKY O TOM, KOMY [I€pBOHAYAJILHO ObUIO a/Ip€COBAHO MUCHMO, B Cllydae, €ClId MUChMO
[epBOHAYAJILHO MOCTYIUJIO HE K JlupekTopy;

e JIaHHBbIC O HAIMYUH MPUIIOKECHHUIA;

e MpoBepsieT oOpalleHne Ha MOBTOPHOCTb. IIOBTOpHBIM cunTaeTcst oOpalieHue OT OJJHOTO U TOTO JKe
JIMIIa B OJTUH U TOT K€ aJIpec M0 OJJHOMY U TOMY e BOIPOCY, €CJIM CO BPEMEHH MOAa4YH IEPBOro
oOpallleHusI UCTEK YCTaHOBJIEHHBIN 3aKOHOAATEIHCTBOM CPOK MPEIOCTABICHUS WM KOT/Ia 3asiBUTEIb
HE Y/I0BJIETBOPEH JIaHHBIM eMy oTBeToM. OdopmitsieT Takoe oOpallieHue ¢ ykazaHueM (paMuiIng,
MHUIMAJIOB U aJipeca MPEeKHEro 3asiBUTENIS, IPUCBAaUBAeT 00OpallleHUIO MTPEKHUNA HOMEp, HO
¢bakTuueckyro naTy noctyruienus. OOpalieHns 0 JHOro ¥ TOTO K€ aBTOpa 110 OJJHOMY U TOMY K€
BOTIPOCY, TOCTYIUBIIHE 0 UCTEYCHHUS CPOKA PACCMOTPEHHS, CAUTAIOTCS IEPBUIHBIMH U
paccMaTpUBAIOTCS B IOTIOJIHEHHE OJTHOBPEMEHHO ¢ TIepBOHAYaIbHBIM. He cunTatoTcst MOBTOPHBIMU
oOpallleHusi OJTHOTO U TOTO K€ aBTOpa, HO MO Pa3HBIM BOIPOCAM.

3.2.2. JlupexTop MIKOJIBI B TEUSHHUE OJTHOTO JHS IO Pe3yIbTaTaM 03HAKOMIICHHSI C TEKCTOM OOpalieHus,
MpUIAraeMbIMH K HEMY JJOKYMEHTaMU:

- oTIpeiessieT UCTIOTHUTEIEH, XapaKTep, CPOKH MPEOCTABICHHUS 0OpaIeH!s TOCPEICTBOM HAIICAHUS
MPUIIOKEHUS K OOPALICHUIO PE30TIOINH;

- 1aéT HeoOXOAMMBIC MOPYUYEHUS, O PACCMOTPEHHUH OOpAIICHHUS
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- CTAaBHUT UCIOJIHEHUE MOPYYEHHUH U paCCMOTpEHHEe  OOpallleHusl Ha KOHTPOJIb;
- iepeaeT o0palleHue U MpuiiaraemMble K HeMy JOKYMEHTbI HCIIOIHUTENIO.

3.2.3. Ilpu paccmoTpeHuu obpalleHus, OTHECEHHOr o K Buay «lIpeanoxeHue», HCIOIHUTENb:

- OTIpesieNsieT, KaKue KOHKPETHbIE PEKOMEH/IAlluH COJIepKaTcs B O0pAIeHUN;

- OLICHUBAET BO3MOYKHOCTb €T0 IMPUHATHUS WM HEIPUHATHS, YYUTHIBAS:

HOPMAaTUBHOE PETYJIMPOBAHUE BOIIPOCOB, HA COBEPILIEHCTBOBAHUE KOTOPBIX HAIPABIIEHO MPEIJIOKEHUE;
HE00XOAMMOCTb BHECEHUS B CIy4ae NPUHATHS NPeJUI0KEHNS U3MEHEHNH B HOPMaTUBHbBIE JOKYMEHTBI;
HaJIM4Yue NPeUI0KEHUH, HE OTHOCAIUXCSl K komnereHuuu HIkomnsr;

BO3MOKHOCTb NPUHSTUS IPEAJIOKEHHSI C TOUKH 3pEHHsI TEXHOJIOTUYECKUX OCOOEHHOCTEH npoueayp,
MOPSAKOB, IPABWII, PeATM3aLUs KOTOPBIX MOTPeOyeTCs B CIIydae UX MPUHSITHUS;

BO3MOKHOCTb IPUHSTHUS MPEAJIOKEHUS C YIETOM JPYTUX 0COOEHHOCTEH BOoIpoca;

- 110 pe3y/bTaTaM PACCMOTPEHUS NIPEJIOKEHUS IPaKJaHHA TOTOBUT OTBET. Eciu npeioxkeHrue He
IIPUHATO, TPAKIAHUH U3BEILACTCS O IPUUMHAX, 10 KOTOPBIM €ro MPeAIokKeHUe He MOKET ObITh IIPUHSTO,
€CITU TIPUHSATO, TO B KaKOi (popMe U B KaKHe CPOKU OHO OYZIET peaan30BhIBATHCS.

3.2.4. Tlpu paccMOTpeHUH 00paIIeHus, OTHECEHHOTO K BUY «3asBJICHUE), UCTIOIHUTEIb!

- BbIJIEJISIET IeHCTBHE, HA HEOOXOMMOCTh COBEPIIEHUS KOTOPOro rpak/IaHUH yKa3bIBaeT B LIEJSX
peain3alyy ero KOHCTUTYLIMOHHBIX [IpaB U CBOOOJ] WJIM KOHCTUTYLIMOHHBIX IIPaB U CBOOO/ IPYTIUX JIMLL;

- IPOBOJIUT AHAJIU3 COOOILIEHHSI O HApYIIEHUH 3aKOHOB M MHBIX HOPMAaTUBHBIX IPABOBBIX AKTOB,
HeJocTaTkax B pabote YrpapiieHus: 00pa30BaHUs U TOJDKHOCTHBIX JIHIL;

- IPOBEPSET HAJIMYME 3aKOHHBIX OCHOBAHUI JUIsl COBEPILIEHUS MCIIPALIMBAEMOTr0 JEHCTBHS U BO3MOXKHOCTh
ero cosepieHus. B orBete coobiiaercs 00 y10BIETBOPEHUH UM HEYIOBIETBOPEHUH 3asBICHMS,
COBEPILICHUH WJIM HEBO3MO>KHOCTH UCIPAIIMBAEMOro AeicTBUs. Eciii OHO HE MOXKET ObITh COBEPILIEHO,
MIPUBOJISATCS COOTBETCTBYIOLINE apIyMEHTHI;

- IPOBEPSIET, COOTBETCTBYIOT UJIM HET JieiicTBU (Oe3/eiicTBHE) TOHKHOCTHOTO JIULA (JIOJKHOCTHBIX JIUIY)
MIOJIOKEHUSAM U IIPEJIUCAHUIM KaK 3aKOHO/IATENbHBIX U MTO/I3aKOHHBIX aKTOB, TaK U NMPEANHUCAHUIM
HOPMAaTHBHO-PAaCIOPAIUTEIbHBIX JOKYMEHTOB.

J1J1s 3TOrO UCIIOJIHUTEIND MTOJIy4aeT NOSCHEHU M0 (PaKTy HapyIIEHUs y JIMLA, YbM AEHCTBUS OCIIApUBAIOTCA,
U3y4aeT MaTepuabl, IPEACTABICHHbIE IPAXKAAHUHOM, 3aIIPAIINBAET TOMOIHUTEIbHBIE MATEPHAJIBL.

Ecnu B pe3ynpTaTe NpoBeIEHHOT0 aHAIN3a MOATBEPANINCH OTMEUEHHbIE B 3as1BJICHUH (PaKThl,
yKa3bIBAIOLIME HA HEITPABOMEPHOCTh KaKUX-JTMOO0 NeHCTBUN, HECOOTBETCTBUE ITUX JACHCTBUI MOJIOKEHHUSIM
U IPEINUCaHUsIM HOPMATUBHBIX U JAPYTUX TIOKYMEHTOB, 3asBJIEHUE MPU3HaeTcss 000CHOBaHHBIM. B ciyuae
MIPU3HAHUS 3asBJIEHUS 000CHOBAHHBIM, B OTBETE I'PaXJaHUHY IPUHOCSTCS COOTBETCTBYIOLINE U3BUHEHUS,
MIEPEYUCIISIFOTCS] MEPBI, KOTOPbIE TPUHUMAIOTCS JUIsl YCTPaHEHUsI HapyIIEHUH 3aKOHOB ¥ MHBIX
HOPMAaTHBHBIX MPABOBBIX aKTOB, HEOCTATKOB B paboTe I1IkoJIbl U TOMKHOCTHBIX JIML, CPOKH UX
pean3anmi.

Ecnu 3asBreHue 0 HapyLUIeHNUAX UM HEAOCTATKaX MPU3HAHO HEOOOCHOBaHHBIM, B OTBETE JAOTCA
pa3bsACHEHUS B OTHOILIEHUU HETPABOMEPHOCTH IMPEIbSABISAEMBIX IPETEH3UM.

3.2.5. Ilpu paccMoTpeHnHr oOpaIeHus, OTHECEHHOTO K BUTY «YKaymo0ay, UCIIOTHUTETb:

- onpeensieT 000CHOBAHHOCTH JIOBOJIOB O HAPYIICHHH IIPaB, CBOOO ] WIIM 3aKOHHBIX HHTEPECOB
rpaXJJaHuHa;

- YCTaHABIIMBAET MPUYUHBI HAPYIICHUS U YIIEMJICHUS TIpaB, CBOOO UITH 3aKOHHBIX HHTEPECOB, B TOM
YHUCJIC YCTAaHABJIIMBACT, KTO U IO KaKUM IPUYIHXHAM JOITYCTHII HAPYIICHUC,

- OIpEeEeNsIeT MEPhI, KOTOPBIE TOJKHBI OBITh IPUHSATHI AJI1 BOCCTAHOBIICHHS (BOCCTAHOBIIECHUS TOJIOXKEHUS
CYLIECTBOBABILIETO JI0 HAPYIICHHUs ITpaBa) U 3alIUTHI (IpeceueHus AeUCTBUN, HApYILIAIOIIUX MTPaBO WU
CO3/IAIOIIUX YTPO3y €ro HapYIICHHs ) HApYIICHHBIX MPaB, CBOOO MJIM 3aKOHHBIX HHTEPECOB, a TAKXKe JUII,
OTBETCTBEHHBIX 33 PEATU3AINI0 0003HAYCHHBIX MEp.

B ciyyae npusHaHus xanoObl MojyIekaIiel y1I0BIeTBOPEHHIO, B OTBETE TPAKIaHIUHY YKa3bIBACTCS, KAaKUE
ImpaBa, CBO6OI[I)I HJIN 3aKOHHBIC MHTCPECHI IMOJICKAT BOCCTAHOBIICHHUIO U B KAKOM ITOPSAAKE (B TOM YHUCIIC
CPOKHU U OTBETCTBEHHBIE JIUIIA), TIPUHUMAEMBbIe CITIOCOOBI 3alTUTHI MTPaB, CBOOO MJIM 3aKOHHBIX UHTEPECOB.



6
B ciydae npuznanus xanoOsl, He MmojiesKaei YIOBJIETBOPEHUIO, B OTBETE aPI'YMEHTUPOBAHO
JAI0TCS Pa3bACHEHMsI B OTHOILIEHUH OTCYTCTBHUS OCHOBAHUII JIIsl BOCCTAaHOBJICHHS U 3aILUTHI IIPaB, CBOOO U
3aKOHHBIX UHTEPECOB IPaXKIaH.

3.2.6. [lonroToBieHHbIE MO pe3yIbTaTaM PACCMOTPEHHSI 0OpaIeHH TPOSKTH OTBETOB HAMPABIIAIOTCS
ucnoyHuTeseM JMpeKkTopy U1 COrNIacOBaHUs U MOATMCAHHUS.

Hupexrop 1LIkoabl paccMaTpuBaeT NpeAOCTaBICHHBIN MPOEKT OTBETa WM HHPOPMALIUIO O PACCMOTPEHUN
oOpalleHus Ha IPeMeT:

- IPaBUIILHOCTH O(OPMIICHHS;

- OTCYTCTBUS BBIBOJIOB, H3JI0)KCHHBIX HCIIOJHUTEIIEM B IIPOEKTE OTBETA, IPOTUBOPEYAIIUX JEHCTBYIOIEMY
3aKOHOJATEIbCTBY;

- IOJIHOTHI HH(OPMALIMU 110 OCTABJIEHHBIM BOIIPOCAM;

- HE0OXOAMMOCTH JIOTIOJHUTEIBHOTO PACCMOTPEHHUS OOPAIIEHUS IO 0OCTOSTEIBCTBAM, BBISIBICHHBIM B X0J1€
paccMOTpeHHs 00paleHHUS.

IIpu cornacuu ¢ npeacTaBICHHBIM IPOEKTOM, IOANKUCHIBAET €0 U NEPEIAET 71 HAPABICHUS IPaKIaHUHY.
ITpu Hecornacuu - BO3BpAILlaeT UCIIOIHUTEINIO TPOEKT OTBETA Ha TOPAaOOTKY C YKa3aHHUEM CPOKOB
YCTpaHEHUS HEIOCTATKOB.

3.2.7. ObpartieHre CUATACTCS PACCMOTPEHHBIM, €CJI JaHbl OTBETHI HA BCE MTOCTABIICHHBIC B HEM BOIIPOCHI,
MPUHATHI HEOOXOIMMBIC MEPBI, JIaH HCYCPIBIBAIOINI MMCHbMEHHBIH OTBET TPAKIAHUHY.
B sToM ciyyae oOpaiieHre CHUMAeTCsl ¢ KOHTPOJISL.

3.2.8. Cpok xpaHeHHUsI 3asIBJICHHS, IPEJIOKEHUS UITH KaJTOOBI M IOKYMEHTOB, CBSI3aHHBIX C UX
pPacCMOTPEHHEM U pa3pelIeHHeM, KypHaIl yueTa oOpalleHuil rpaxkiad — 5 JeT.

3.3. CocraB, oca€e10BaTEIbHOCTh M CPOKH BBITIOJIHEHUS a/IMUHUCTPATUBHBIX MPOLIETYP B YaCTH
PacCMOTPEHHE YCTHBIX 00pallleHUil TpaXKIaH:

- peructpanus oopaiieHus — B I€Hb 00paIleHus;

- paccMOTpeHHE OOpaIIeHHs B CPOK, YCTAHOBICHHBIM HACTOSIIIUM TOJI0KCHUEM.

3.4. TpeGoBaHUs K MOPSIAKY BBINOJIHEHUS AAMUHUCTPATHBHBIX MPOLEAYP MPH PACCMOTPEHUH YCTHBIX
o0pameHuii rpakaaH.

3.4.1. lupexrtop LIIKombI MM UTO 3aMECTUTENH, OCYIIECTBISIONINE JIMYHBIA TPUEM, BBICIYIINBAIOT YCTHOE
oOparieHue rpaxjaaHuHa.

3.4.2. B citydae eci U3JI0)KEHHBIC B YCTHOM OOparieHud (akThl 1 00CTOSTEILCTBA SBIISIOTCS OUYSBUTHBIMU
U He TpeOYIOT JOMOIHUTEIBHON MPOBEPKH, OTBET Ha 0OpallleHre C COTNIacus TpakIaHuHA MOXKET OBITh JaH
YCTHO B XOJI€ IMYHOT'O IPUEMA, O YEM JIeaeTcs 3allkcCh B XKypHaye oOpallieHui.

3.4.3. Ilpu oTCyTCTBHH BO3MOXHOCTH JaTh OTBET B XO/JI€ JINYHOTO Mpuema [lupekrop naet
COOTBETCTBYIOIIIEE TIOPyUEHUE 0 MOJTOTOBKE MUCHhbMEHHOTO OTBETA MO CYIIECTBY
MOCTABIICHHBIX B OOpAIllEHUU BOIIPOCOB.

3.4.4. B ciydae, Korzia B 00paIieHuy co/IepKaTcst BOIMPOCHI, PEelIeHHe KOTOPhIX HE BXOJUT B
KOMITETEHIIUIO JI0JKHOCTHBIX JIUII, TPaXKAaHUHY JIaeTCs pa3bsICHEHUE, Ky/la U B KAKOM HOPSIKE EMY CIEIyeT

00paTUTHCA.

3.4.5. B xo71e AMYHOTO NpUeMa rpaxJIaHUHY MOXKET ObITh OTKa3aHO B JAaJbHEUIIIEM PAaCCMOTPEHUHU
oOpallieHus1, eciiu eMy paHee ObLI JIaH OTBET IO CYIIECTBY IMOCTaBICHHBIX B 00paIIeHUH BOIIPOCOB.

4. ®opMbI KOHTPOJIsI 32 padoToii ¢ 00palIEeHUAMH TPAKIAAH

4.1. KoHTpoJib 32 COOTIOACHUEM TIOCIISIOBATENHFHOCTH ISUCTBUIM W MIPUHSATHEM PEIICHHN OCYIECTBIISETCS
JIUpEKTOPOM LIKOJIBI.



7

4.2. KoHTpoOJIb 32 MOJHOTON M KaueCTBOM PabOTHI IO PACCMOTPEHUIO OOPAIICHU Tpak/IaH BKITIOYACT B ceOs
BBISIBJICHHE U YCTPAHCHHUE HAPYIICHHI MTPaB TPakaH, pACCMOTPEHHE, TPUHSITHE PEIICHUHN U MMOATOTOBKY
OTBETOB Ha OOpaIleHHsI TPakIaH, COAEpIKaIIUe )KAIOObI HA PEIICHHMS, 1elcTBUS (0e3/1eiicTBuIE)
JOJHKHOCTHBIX JIUII.

4.2.1. IlnanoBsie npoBepku JKypHana perucTpanuu oOpalieHnit rpakaan IpoBOasSTCs He pexxe | pas3a B
rof.

4.2.2. BHeru1aHOBbIE IPOBEPKH MPOBOJISATCS MO MEPE MOCTYIUICHUS KaJlo0 3asiBUTENEH B XOIe
paccMoTpeHHst 00paleHHs, COJAePKALINX HKaJ00bl Ha pelIeHus, 1eUCTBHs (Oe3/1eHCTBIE) CTIEUAINCTOB
oVv.

4.3. B paMKkax KOHTpoJIsI 3a COONIOICHUEM MOPSAIKa PACCMOTPEHHUs: 00pallieHuii IPOBOAUTCS HE TOIBKO
MOHHUTOPHUHT COOJIIOJICHHSI CPOKOB Ha BCEX 3Talax pacCMOTPEHUS OOpalleHui rpa)iaH, HO M aHAJIN3
COJIep>KaHus OCTYMAIINX 00palleHUH, IPUHIUMAIOTCSI MEPBI [0 CBOEBPEMEHHOMY BBISBIICHUIO U
YCTPaHEHUIO IPUYMH HApyLLIEHUS IpaB, CBOOO U 3aKOHHBIX UHTEPECOB IPakJaH.

4.4. Tupextop lIkonbl HECET AUCUMIIMHAPHYIO OTBETCTBEHHOCTD 3a IPAaBUIILHOCTD OIPEAETICHUS
MCTIOJHUTEJIS IO PACCMOTPEHUIO 00pALeHNs, HATMUYME OCHOBAHUH [Tl IPUHATHS pelieHHst 00 OCTaBIEHUU
oOparnieHus 6e3 OTBeTa WM MPEKPALICHUN TIEPENHUCKH, COOIIOICHHE CPOKOB PACCMOTPEHHS 00paIeHHS,
cojiep>KaHue MOANKUCHIBAEMOr0 OTBETA.

HcnonHuTenu HeCyT AMCUUITIMHAPHYIO OTBETCTBEHHOCTD 33 OOBEKTUBHOCTh U BCECTOPOHHOCTD
paccMoTpeHHs 00paleHHs, COOJII0ICHUE CPOKOB PACCMOTPEHUs 00paIlleHHs], COepKaHue
[IO/ITOTOBJIEHHOT'O OTBETA.
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